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Dear Madam, 
Subject: Invitation as Resource Person for the one day training program on, "Various Aspects 

of Documentation", scheduled for Saturday, 26"" February, 2022 at 10:30 am. 

It gives me immense pleasure to extend this invitation to you to be a Resource Person for the one 

day training program which has been organised by the Internal Quality Assurance Cell of Rizvi 
Education Society's, Rizvi College of Arts, Science and Commerce. The program will commence 

offline on 6 floor, seminar room at 11:00 am 

The program is been scheduled with a motive to provide knowledge and hands on experience to the 
college administrative staf and the incharges of Internal Quality Assurance Cell along with their 

team members. 

Your expertise towards the domain of We would appreciate if you accept our invitation.
Digitization, Documentation, Data Handling, Admin Audit and Quality Management System have 
marked a special niche among the academic fraternity and it would be an honour for us to have you 

as our Resource Person for the said training program. 

Kindly accept our invitation. 

We look forward for a positive afiirmation from your side. 

Thanking you, 

Yours sincerely 

uu 
Dr. (Mrs.)Anjum Ara Ahmad 

Principal IC 
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